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INTRODUCTION
On	Wednesday,	August	19,	Texarkana	Independent	School	District	will	welcome	more	than	7,200	
students	and	 their	 families	back	 to	school	 -	whether	 in	person	or	virtually.	Our	staff	has	been	
working	throughout	the	summer	months	to	ready	our	campuses	through	extra	safety	precautions	
and	with	a	strong	 instructional	model	for	on-site	 learners	as	well	as	a	much	 improved,	 robust	
instructional	model	for	our	virtual	learners.

The	start	of	 the	2020-2021	school	year	brings	with	 it	challenges	and	uncertainties	during	 this	
unprecedented	time.	The	expectation	that	school	will	resume	safely	and	responsibly	this	fall	is	
accompanied	by	numerous	opinions	and	theories	about	how	to	do	so.

This	is	what	we	know	–

	 ❖ School will restart and reopening schools is critical .
	 	 	 The	American	Academy	of	Pediatrics	strongly	advocates	that	all	policy	considerations	 
	 	 	 for	the	coming	school	year	should	start	with	a	goal	of	having	students	physically	present	 
	 	 	 in	school.

	 ❖	 Teamwork	among	staff,	students	and	parents	will	be	needed	for	successful	reopening.

	 ❖ COVID-19 will still exist in the community.

	 ❖	 It	is	unlikely	that	there	will	be	a	vaccine	by	Fall	2020.

With	many	remaining	uncertainties,	students,	staff	and	parents	have	understandable	and	legitimate	
concerns.	Everyone	expects	and	deserves	a	safe	environment	in	which	to	learn	and	work.	The	
primary	goal	of	TISD’s	Smart	Restart	plan	is	to	ensure	the	safest	and	most	productive	environment	
in	which	students	may	learn	and	staff	may	work.

This	handbook	is	the	result	of	research-based	decisions	made	by	the	TISD	Smart	Restart	Task	
Force	and	contains	the	essential	plans	to	safely	re-engage	students	and	employees	in	the	2020-2021	
school	year	based	on	current	constraints	and	considerations	related	to	the	COVID-19	pandemic.

PLEASE NOTE:	 The	 details	 of	 this	 document	 are	 subject	 to	 change	 as	 guidance	 and	
recommendations	from	governing	authorities,	health	officials	or	environmental	conditions	may	
determine.	 For	 any	 questions	 concerning	 the	 information	 contained	 in	 this	 handbook,	 please	
contact	the	Human	Resources	Office	at	extension	1012.
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 COVID-19
Symptoms

In	 evaluating	 whether	 an	 individual	 has	 symptoms	 consistent	 with	 COVID-19,	 consider	 the	
following:	Have	they	recently	begun	experiencing	any	of	the	following	in	a	way	that	is	not	normal	
for	them?

●	 Feeling	 feverish	 or	 having	 a	 measured	 temperature	 greater	 than	 or	 equal	 to	 
	 	 100.0	degrees	Fahrenheit
●	 Loss	of	taste	or	smell
●	 Cough
●	 Difficulty	breathing
●	 Shortness	of	breath
●	 Fatigue
●	 Headache
●	 Chills
●	 Sore	throat
●	 Congestion	or	runny	nose	
●	 Shaking	or	exaggerated	shivering
●	 Significant	muscle	pain	or	ache
●	 Diarrhea
●	 Nausea	or	vomiting

Close/Significant	Contact

When	referring	 to	“close/significant	contact”	with	an	 individual	who	 is	 lab-confirmed	 to	have	
COVID-19,	as	determined	by	an	appropriate	public	health	agency,	“close/significant	contact”	is	
defined	as:

●	 being	directly	exposed	to	infectious	secretions (e.g., being coughed on);	or
●	 being	within	6	feet	for	a	cumulative	duration	of	15	minutes;	however,	additional	

factors	 like	 case/contact	 masking (i.e., both the infectious individual and the 
potential close contact have been consistently and properly masked),	ventilation,	
presence	of	dividers,	and	case	symptomology	may	affect	this	determination.

Either	(a)	or	(b)	defines	close	contact	if	it	occurred	during	the	infectious	period	of	the	case,	defined	
as	two	days	prior	to	symptom	onset	to	10	days	after	symptom	onset.	In	the	case	of	asymptomatic	
individuals	who	are	lab-confirmed	with	COVID-19,	the	infectious	period	is	defined	as	two	days	
prior	to	the	confirming	lab	test	and	continuing	for	10	days	following	the	confirming	lab	test.	
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 SMART RESTART 
LEARNING	OPTIONS	FOR	STUDENTS

Texarkana	ISD	is	excited	to	offer	innovative	educational	options	for	the	2020-2021	school	year.	
The	District	is	currently	planning	the	following	academic	offerings:

Option	1:	Traditional	On-Campus	Learning

●	 Traditional	on-campus	learning	opportunities	for	students
●	 On-site	instruction	from	a	TISD	teacher	on	a	TISD	campus
●	 Campuses	will	follow	TEA	guidelines/recommendations	and	any	Governor’s	executive	orders

Option	2:	At	Home	Remote	Learning

●	 Learning	opportunities	that	occur	virtually,	not	on	a	TISD	campus
●	 Virtual	Instruction	from	a	TISD	Teacher

UIL	sanctioned	activities	will	be	available	for	each	learning	option	for	grades	6th-12th.

Remote	learning	for	2020-2021	will	be	different	than	it	was	in	the	spring	of	2020.	Students	who	
select	remote	learning	will	be	required	to	participate	in	class	and	demonstrate	progress	on	a	daily	
basis.	If	a	student	does	not	participate	daily,	they	will	be	marked	absent	and	could	lose	credit	for	
the	class.	Remote	learning	will	be	a	full	course	load	of	instruction	and	assignments	which	are	
comparable	to	what	students	who	are	attending	school	in	person	will	be	required	to	complete.

Parents	were	sent	a	commitment	form	via	email	and	by	mail	with	instructions	on	how	to	choose	
an	instructional	delivery	method	for	each	child	in	their	family	(see the 2020-21 Committment 
Form at https://www.txkisd.net/forcommunity/smartrestart_form.asp).	Parents	will	have	until	
August	5th	to	change	their	minds	about	placement.	There	will	be	defined	opportunities	built	into	
the	school	year	where	changes	can	be	made	to	the	educational	setting.	While	the	district	has	asked	
parents	to	make	a	decision	during	the	summer	regarding	how	their	child(ren)	will	start	the	new	
school	year,	the	District	understands	decisions	are	being	made	based	on	the	current	situation	with	
COVID-19	and	with	potentially	changing	information.
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Changes to Instructional Delivery Method

After	the	school	year	begins,	a	parent	who	chooses	remote	instruction	for	their	child	and	later	
wants	to	switch	to	in-person	instruction	may	do	so	for	the	upcoming	six	weeks	period	during	the	
dates	listed	below	by	contacting	their	campus	office.

●	 September	16-18	for	the	2nd	six	weeks	beginning	September	28
●	 October	28-30	for	the	3rd	six	weeks	beginning	November	9
●	 December	10-11	for	the	4th	six	weeks	beginning	January	6
●	 February	3-5	for	the	5th	six	weeks	beginning	February	17
●	 March	31-April	2	for	the	6th	six	weeks	beginning	April	13

A	parent	who	chooses	in-person	instruction	for	their	child	and	later	wants	to	switch	to	remote	
instruction	may	do	so	at	any	time	by	contacting	their	campus	office.	Parents	are	notified	that	if	a	
student	switches	between	in-person	learning	and	remote	learning,	then	that	student	may	not	have	
the	same	teacher(s)	or	course	schedule,	as	teachers	may	or	may	not	be	teaching	both	a	remote	and	
an	in-person	class.

Special	population	students	moving	from	On-Campus	Learning	to	At	Home	Remote	Learning,	
or	from	At	Home	to	On-Campus,	could	result	in	a	change	in	the	delivery	of	certain	educational	
services	and/or	related	services	provided	as	a	part	of	their	individualized	program	(Section 504 
or special education, for example).	A	 committee	meeting	 with	 parental	 participation	 will	 be	
conducted	to	document	the	appropriate	changes	in	services.

Teacher/Staff	Input

In	preparation	for	developing	these	instructional	plans,	TISD	conducted	a	teacher	survey.

Survey	results	from	our	TISD	Teachers	and	other	TISD	staff	members	will	be	reviewed	to	ensure	
that	we	garner	valuable	feedback	in	the	decision	making	process.	We	are	asking	teachers	and	staff	
about	their	greatest	needs	for	training,	instructional	resources,	technology,	and	safety	measures	in	
preparation	for	the	two	Smart	Restart	learning	options.	In	addition,	training	on	COVID-19	health	
and	safety	precautions	will	be	provided	to	all	employees.	We	want	to	reassure	teachers,	parents,	
and	students	that	all	TISD	classrooms	and	campuses	will	be	equipped	with	the	supplies	necessary	
to	support	effective	health	and	safety	practices.

Instructional	Services	coordinators,	instructional	coaches,	and	teachers	have	been	collaborating	
throughout	the	spring	to	evaluate	and	revise	curriculum	documents	to	include	prior	grade	level	
critical	 standards	 that	 students	 may	 not	 have	 mastered	 during	 the	 closure.	 In	 order	 to	 close	
student	gaps	 in	 learning	while	still	addressing	content,	 instructional	planning	for	 teachers	and	
interventionists	is	a	district	priority.

A	Teacher	who	 has	 a	 confirmed	 high-risk	 health	 factor	 for	 either	 himself/herself	 or	 a	 family	
member	 living	 in	 his/her	 home	may	 request	 an	 alternate	 teaching	 arrangement.	 The	 District	
cannot	guarantee	that	all	requests	will	be	approved	but	will	make	every	effort	to	accommodate	the	
needs	of	staff	members.	Such	requests	will	be	reviewed	by	members	of	a	designated	committee,	
including	campus	administrators,	and	decisions	will	be	made	on	a	case-by-case	basis.	The	severity	
of	the	condition,	student	and	campus	needs,	and	current	pandemic	conditions	will	be	considered	
when	determining	approval	or	denial	of	these	requests.
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ATTENDANCE AND ENROLLMENT
1.	 Per	Texas	Education	Code	(TEC),	§25.092,	students	must	attend	90%	of	the	days	a	course	

is	offered	(with	some	exceptions)	in	order	to	be	awarded	credit	for	 the	course	and/or	to	be	
promoted	to	the	next	grade.	This	requirement	remains	in	force	during	the	2020-21	school	year.

2.	 Given	the	public	health	situation,	student	attendance	may	be	earned	through	the	delivery	of	
virtual	instruction.

3.	 Any	parent	may	request	that	their	student	be	offered	virtual	instruction	from	any	school	system	
that	offers	such	instruction.	If	a	parent	who	chooses	virtual	 instruction	wants	 their	child	 to	
switch	to	an	on-campus	instructional	setting,	they	can	do	so,	but	school	systems	are	permitted	
to	limit	these	transitions	to	occur	only	at	the	end	of	a	grading	period,	if	it	will	be	beneficial	to	
the	student’s	instructional	quality.	If	a	parent	requests	virtual	instruction	and	the	school	does	
not	offer	it,	the	parent	may	enroll	in	another	school	that	does	offer	it	for	transfer	students.

4.	 School	 systems	 must	 provide	 on-campus	 attendance	 as	 an	 option	 for	 students	 otherwise	
entitled	to	attend	school	who	follow	this	document’s	required	public	health	procedures	and	
whose	 parents	wish	 them	 to	 attend	 on	 campus,	 subject	 to	 school	 closure.	 In	 high	 school,	
school	systems	may	offer	a	less	than	daily	on	campus	instructional	experience	if	there	is	a	need	
to	reduce	the	total	count	of	people	on	campus	at	any	one	time	to	maintain	social	distancing.

5.	 In	order	to	facilitate	an	safe,	effective	back-to-school	transition	process,	during	a	period	up	
to	the	first	four	weeks	of	school,	which	can	be	extended	by	an	additional	four	weeks	by	vote	
of	the	school	board,	school	systems	may	temporarily	limit	access	to	on-campus	instruction.	
As	a	result,	some	parents	opting	for	their	student(s)	to	attend	on	campus	may	be	required	to	
start	with	 remote	 instruction	 temporarily,	 although	 any	 family	who	does	not	 have	 Internet	
access	and/or	devices	for	distance	learning	at	home	is	still	entitled	to	have	their	student	receive	
oncampus	instruction	each	day	during	this	transition	period,	as	they	are	during	the	rest	of	the	
year.	School	systems	must	clearly	describe	this	transition	process	in	their	posted	summary	of	
their	plans	to	operate	campuses	safely,	as	required	above.

6.	 School	systems	are	required	to	provide	parents	a	notice	of	their	public	education	enrollment	
and	attendance	rights	and	responsibilities	during	the	COVID-19	pandemic	using	a	document	
published	by	TEA.

Attendance	for	on-campus	learners	will	be	taken	as	normal.

All	remote	learners	will	be	pre-marked	in	mass	with	a	remote-present	attendance	code	for	the	
whole	grading	period.	Remote	learners	have	until	11:59	pm	to	be	engaged	in	the	day’s	courses.

Secondary	campuses	–	The	remote	teacher	will	have	until	4pm	the	following	day	to	send	a	list	of	
the	unengaged	students	to	the	attendance	office.	The	attendance	office	will	then	mark	the	remote	
student	absent	for	that	course.	Attendance	reports	will	be	complete	by	12pm.

Example:	Monday	–	on-campus	attendance	will	be	taken	as	normal.	All	remote	learners	show	as	
present.	On	Tuesday,	the	remote	teacher	determines	that	Student	A	did	not	engage	in	the	course	
by	11:59	pm	on	Monday.	The	remote	 teacher	sends	 the	student’s	name,	course,	and	period	 to	
the	attendance	office	by	4pm	on	Tuesday.	Wednesday	morning	the	attendance	office	marks	the	
student	absent	for	the	course	on	Monday.	By	12pm	on	Wednesday,	the	attendance	for	Monday	is	
complete	and	reconciled.
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TEA GUIDANCE

What	follows	is	an	excerpt	from	guidance	issued	by	TEA	for	reopening	schools.	TISD	has	followed	
this	guidance	in	developing	the	protocols	included	in	this	handbook.	For	the	full	TEA	SY 20-21 
Planning Guidance,	see	Appendix	A.

Public	Health	Considerations 
The	virus	that	causes	COVID-19	can	infect	people	of	all	ages,	and	school	system	leaders	should	do	
everything	feasible	to	keep	students,	teachers,	staff,	and	our	communities	safe.	That	said,	research	
from	the	Centers	for	Disease	Control	(CDC),	among	others,	has	found	that	while	children	do	get	
infected	by	COVID-19	and	some	severe	outcomes	have	been	reported	in	children,	relatively	few	
children	with	COVID-19	are	hospitalized	or	have	severe	symptoms.	Furthermore,	the	American	
Academy	of	Pediatrics	notes	that	COVID-19	risks	must	be	balanced	with	the	need	for	children	to	
attend	school	in	person,	given	that	lack	of	physical	access	to	school	leads	to	a	number	of	negative	
consequences,	placing	“children	and	adolescents	at	considerable	risk	of	morbidity,	and	in	some	
case,	mortality.”

Developing a Plan for On-Campus Activities and Instruction
School	 systems	must	 post	 for	 parents	 and	 the	 general	 public,	 one	week	 prior	 to	 the	 start	 of	 
on-campus	activities	and	instruction,	a	summary	of	the	plan	they	will	follow	to	mitigate	COVID-19	
spread	 in	 their	 schools	 based	 on	 the	 requirements	 and	 recommendations	 outlined	 here.	 This	
summary	document	can	follow	any	format	the	school	system	deems	appropriate	to	communicate	
the	information,	should	broadly	address	the	major	points	in	this	guidance,	and	must	be	posted	on	
the	school	system	homepage	or	another	easily	found	area	on	the	system	website.	The	document	
should	be	developed	in	consultation	with	teachers,	staff,	and	parents	to	ensure	the	plan	provides	
for	the	safety	of	teachers,	staff,	and	students.	Neither	this	summary	document	nor	any	local	school	
systems’	reopening	plans	are	subject	to	approval	by	any	government	entity.

6



HEALTH	AND	SAFETY	PROCEDURES

Health	and	safety	procedures	will	be	in	place	to	support	student	and	teacher	safety.	Some	health	
procedures	are	mandated	for	every	school	in	the	state.	For	example,	all	students,	teachers,	staff,	
and	visitors	coming	to	campus	must	be	screened	before	being	allowed	on	campus.	Consistent	
with	the	Governor’s	most	recent	executive	order,	and	assuming	that	order	is	still	in	place,	masks	
will	be	required	while	in	school	buildings,	with	certain	exceptions	made,	as	noted	in	the	order.	
Schools	will	also	be	required	to	follow	any	forthcoming	executive	orders	issued	by	the	Governor.	
Additional	health	procedures	are	recommended	for	every	school	that	can	reasonably	implement	
those	procedures.

Daily Self-Screening

TISD	will	follow	all	TEA	guidelines	that	require	teachers,	staff	and	students	to	self-screen	for	
COVID-19	 symptoms	before	 coming	on	 campus	 each	day.	The	 self-screening	 should	 include	
teachers	and	staff	 taking	 their	own	 temperature,	 if	possible.	The	District	will	 comply	with	all	
health	and	safety	protocols	outlined	by	the	Texas	Department	of	Health	and	Human	Services	in	
conjunction	with	CDC	recommendations.

At	 this	 time,	 the	District	 has	 elected	 to	 not	 require	 daily	 on-site	 temperature	 checks	 for	 staff	
or	 students	based	on	health	 information	 received.	According	 to	health	authorities,	COVID-19	
infection	manifests	similarly	to	other	respiratory	illnesses	in	children.	Although	children	manifest	
many	of	the	same	symptoms	of	COVID-19	infection	as	adults,	some	differences	are	noteworthy.	
According	to	the	CDC,	children	may	be	less	likely	to	have	fever,	may	be	less	likely	to	present	
with	fever	as	an	initial	symptom,	and	may	have	only	gastrointestinal	tract	symptoms.

Face	Masks/Shields

The	District’s	requirements	for	face	masks/shields	are	as	follows:

● Pre-K	students	will	be	required	to	wear	masks	during	transition	times	and	dismissal.	They
will	not	be	required	to	be	worn	in	the	classroom.

● K-5th	students	will	be	required	to	wear	masks	during	transition	times,	dismissal	and	in	the
classroom	 when	 not	 socially	 distanced.	When	 students	 are	 seated	 at	 their	 desk	 for	 
instruction,	 they	would	be	allowed	to	pull	 the	mask	down.	TISD	will	provide	a	buff	 
style	mask	 for	 all	 Pre-K	 -	 5th	 grade	 students.	We	 encourage	 this	 style	 of	mask	 for	 
anyone	providing	their	own	for	this	age	group.

● Grades	6-12	students	will	be	required	to	wear	masks	in	common	areas,	during	transition
times,	dismissal	and	in	the	classroom	when	not	socially	distanced.	TISD	will	provide	a	 
mask	or	students	can	provide	their	own	that	meets	the	dress	code	policy.

● Exceptions	will	be	made	based	on	the	developmental	appropriateness	and	need	of	individual
students.	

● Staff	will	be	required	to	wear	masks/face	shields.
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Health and Safety Training

Required	health	and	safety	training	for	all	school	employees	and	students	will	be	completed	no	
later	than	the	individual’s	first	day	back	on-site	for	work/school.	This	training	will	include,	but	is	
not	limited	to	the	following:

●	 Avoiding	close	contact	with	people	who	are	sick	or	have	been	exposed	to	COVID-19;
●	 Covering	your	cough	or	sneeze	with	a	tissue,	then	throwing	the	tissue	in	the	trash;
●	 Avoiding	touching	your	eyes,	nose,	and	mouth;
●	 Promoting	frequent	and	thorough	hand	washing;
●	 Wearing	a	mask;
●	 Instruction	for	staff	and	students	to	stay	home	when	ill	or	if	experiencing	possible
	 	 COVID-19	symptoms;
●	 Practicing	social	distancing	as	much	as	possible	in	the	school	setting;
●	 Using	alcohol-based	hand	rubs	after	contacting	high-touch	surfaces;
●	 Cleaning	facilities	daily	with	commonly	available	safe	and	approved	commercial	disinfectants;
●	 Using	disinfecting	wipes	to	clean	commonly	shared	equipment,	like	computer	lab,	work	 
	 	 stations,	etc.;
●	 Waiting	for	cleaned	surfaces	to	dry	before	reuse;
●	 What	to	do	if	you	begin	to	feel	ill	at	work/school	or	are	exposed	to	COVID-19	at	or	outside	 
	 	 work/school;	and
●	 Routines	and	protocols	to	be	followed	while	at	work/school.

Facilities

The	district	has	purchased	special	disinfectants	including	Re-Juv-Nal	and	Phenomenal	to	target	
the	coronavirus,	influenza	and	a	plethora	of	other	organisms	that	cause	illnesses.	TISD	building	
maintenance	staff	will	be	disinfecting	high	touch	areas,	classrooms,	offices,	hallways,	common	
areas,	and	entrances/exits	regularly.	In	addition,	hand	sanitizer	will	be	placed	in	every	room/office	
in	addition	to	entrances	to	each	building.	Each	restroom	hand	washing	area	will	be	stocked	with	
soap	and	monitored	throughout	the	day.	PPE	equipment	packet	including	face	shields,	reusable	
masks,	 gloves,	 sanitizer,	 and	 gowns	 (specific	 to	 areas	 of	 need)	will	 be	 distributed	 to	 campus	
principals	and	supervisors	before	school	begins.	Self-filling	water	 fountains	will	be	 retrofitted	
and/or	installed	across	campuses.	The	district	will	implement	increased	signage	around	campuses	
promoting	disease	mitigation	 strategies,	 further	 increased	 cleaning	 and	 sanitation	practices	 as	
well	 as	 frequent	 reminders	 of	 hand	 hygiene	 and	 social	 distancing.	TISD	will	 follow	 all	TEA	
guidelines	that	require	teachers,	staff	and	students	to	self-screen	for	COVID-19	symptoms	before	
coming	on	campus	each	day.	We	will
 
comply	with	 all	 health	 and	 safety	 protocols	 outlined	 by	 the	Texas	Department	 of	Health	 and	
Human	Services	in	conjunction	with	CDC	recommendations.
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EXPOSURE-RESPONSE PLAN

An	exposure-response	plan	is	designed	to	identify,	track,	and	notify	employees	who	are	exposed	
to	COVID-19.	The	plan	outlines	identifying	and	addressing	possible	COVID-19	cases,	quarantine	
requirements,	leave	availability,	any	other	illness	and	return	to	work/school	protocols.

As	the	employer,	TISD	must	deal	with	two	types	of	COVID-19	exposure:	on-duty	and	off-duty.	A	
worksite	exposure	typically	results	in	the	employer	notifying	the	employee	of	the	exposure,	while	
an	employee	notifies	the	employer	of	an	off-site	exposure.

In	determining	the	degree	of	exposure,	some	questions	to	consider	include:

●	 How	close	was	the	individual	to	the	person	who	tested	positive?
●	 Were	either	or	both	individuals	wearing	masks?
●	 What	was	the	length	of	time	of	the	interaction?

The	answers	to	these	questions	can	help	inform	the	employer’s	decision	to	remove	the	exposed	
employee	from	the	worksite	for	14	days	from	the	last	date	of	exposure.	Some	employees	may	be	
able	to	work	remotely	while	others	may	not.	Regardless	of	the	work	arrangement,	the	exposed	
employee	should	keep	the	employer	informed	of	his/her	health	status	and	testing	results.

In	the	case	of	secondary	exposure,	such	as	exposure	to	someone	who	has	been	exposed	but	not	
diagnosed	with	COVID-19,	these	employees	should	not	automatically	be	sent	home.	They	may	
be	asked	to	take	extra	steps	to	ensure	good	hygiene	and	monitor	their	health.	These	cases	will	
be	reviewed	by	the	Human	Resources	Department	on	a	case-by-case	basis	to	determine	the	best	
course	of	action.
 
Being Tested

Harvard	Health	Publishing	provides	guidance	on	coronavirus	testing	--	“a	coronavirus	test	can	
give	a	false	negative	depending	on	the	type	of	test	and	when	the	test	is	performed.	A	nasal/throat	
swab	or	saliva	test	results	in	a	false	negative:

●	 100	percent	of	the	time	on	the	day	you	are	exposed	to	the	virus
●	 About	40	percent	of	the	time	if	you	tested	four	days	after	exposure	to	the	virus
●	 About	20	percent	of	the	time	if	you	develop	symptoms	and	are	tested	three	days	after	those	 
		 	 symptoms	start.”

Possibility	of	a	false	negative	is	a	good	reason	to	require	continued	self-isolation	if	the	employee	
has	symptoms	that	could	be	COVID-19	or	has	been	exposed	to	someone	known	to	be	infected.
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COVID-19	Diagnosis/Possible	Infection

Teachers	 and	 staff	 are	 required	 to	 report	 to	 the	 District	 if	 they	 themselves	 have	 COVID-19	
symptoms	or	are	lab-confirmed	with	COVID-19,	and,	if	so,	they	must	remain	off	campus	until	
they	meet	 the	Return	 to	Work	 criteria	 for	 re-entry	 as	 noted	 on	 the	 flowchart	 in	Appendix	B.	
Additionally,	they	must	report	to	the	District	if	they	have	had	close	contact	with	an	individual	
who	is	lab-confirmed	with	COVID-19	and	must	follow	the	Exposure	Identification	Process	on	
the	flowchart	in	Appendix	D.

Parents	must	ensure	that	they	do	not	send	a	child	to	school	on	campus	if	the	child	has	COVID-19	
symptoms	or	is	lab-confirmed	with	COVID-19,	and	instead	should	opt	to	receive	remote	instruction	
until	the	conditions	for	re-entry	are	met	as	outlined	on	the	flowchart	in	Appendix	C.	Parents	may	
also	opt	to	have	their	students	receive	remote	instruction	if	their	child	has	had	close	contact	with	
an	individual	who	is	lab-confirmed	with	COVID-19	until	the	14-day	incubation	period	has	passed.	
Any	cases	of	students	diagnosed	with	COVID-19,	students	experiencing	symptoms	of	COVID-19,	
or	students	who	have	been	exposed	to	COVID-19	will	follow	the	flowchart	in	Appendix	C.

Per	TEA,	school	systems	may	consider	screening	students	for	COVID-19	as	well.	Screening	is	
accomplished	by	asking	questions	by	phone	or	other	electronic	methods	and/or	in	person.	The	
screening	questions	should	also	be	asked	of	a	student’s	parent	if	that	parent	will	be	dropping	off	
or	picking	up	their	child	from	inside	the	school.	Regularly	performing	a	forehead	temperature	
check	of	otherwise	asymptomatic	students	in	school	is	not	recommended,	but	the	practice	is	also	
not	prohibited.

Identifying	Possible	COVID-19	Cases	on	Campus

●	 When	a	student	or	staff	member	displays	symptoms	of	COVID-19,	the	school	Health	Aide,	 
		 	 who	will	be	 trained	in	 the	proper	procedures	for	handling	any	suspected	COVID-19	 
		 	 cases,	will	provide	a	clinical	assessment	to	determine	if	and	when	a	student	needs	to	be	 
		 	 sent	home.
●	 Schools	must	immediately	separate	any	student	who	shows	COVID-19	symptoms	while	at	 
		 	 school	until	the	student	can	be	picked	up	by	a	parent	or	guardian.
●	 Other	students	will	be	removed	from	the	classroom	and	taken	to	an	alternate	location	on	 
		 	 campus	 (e.g. go on a walk outside, move to a different classroom, etc.) so	 that	 the	 
		 	 classroom	can	be	disinfected.
●	 A	possible	case	of	COVID-19	while	at	school	must	be	reported	to	campus	administration	 
		 	 and	Human	Resources	for	staff	members	and	to	campus	administration	and	the	campus	 
		 	 Health	Aide	for	students.
●	 Please	note	that	TISD	is	also	required	to	report	any	confirmed	COVID-19	cases	among	 
		 employees	to	the	Bowie	County	Emergency	Operations	Center.
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Reports	of	Confirmed	or	Suspected	Cases	of	COVID-19

Any	individuals	who	themselves	either:
	 (a)	are	lab-confirmed	to	have	COVID-19;	or
	 (b)	experience	the	symptoms	of	COVID-19	must	stay	at	home	throughout	the	infection	period,	 
	 	 and	cannot	return	to	campus	until	the	school	system	screens	the	individual	to	determine	 
	 	 any	of	the	below	conditions	for	campus	re-entry	have	been	met:
	 	 	 o	 In	the	case	of	an	individual	who	was	diagnosed	with	COVID-19,	the	individual	may	 
	 	 	 	 return	to	school	when	all	three	of	the	following	criteria	are	met:
	 	 	 	 i.	 at	least	24	hours	have	passed	since	recovery	(resolution of fever without the use of  
     fever-reducing medications);
	 	 	 	 ii.	 the	individual	has	improvement	in	symptoms	(e.g.,	cough,	shortness	of	breath);	 
	 	 	 	 	 and
	 	 	 	 iii.	at	least	ten	days	have	passed	since	symptoms	first	appeared.
 
	 	 	 o	 In	the	case	of	an	individual	who	has	symptoms	that	could	be	COVID-19	and	who	 
	 	 	 	 is	not	evaluated	by	a	medical	professional	or	tested	for	COVID-19,	such	individual	is	 
	 	 	 	 assumed	to	have	COVID-19,	and	the	individual	may	not	return	to	the	campus	until	 
	 	 	 	 the	individual	has	completed	the	same	three-step	set	of	criteria	listed	above.
	 	 	 o	 If	 the	 individual	 has	 symptoms	 that	 could	 be	COVID-19	 and	wants	 to	 return	 to	 
	 	 	 	 school	before	completing	the	above	stay	at	home	period,	the	individual	must	either
	 	 	 	 	 (a)	obtain	a	medical	professional’s	note	clearing	the	individual	for	return	based	 
	 	 	 	 	 	 on	an	alternative	diagnosis	or
	 	 	 	 	 (b)	receive	two	separate	confirmations	at	least	24	hours	apart	that	they	are	free	of	 
	 	 	 	 	 	 COVID	via	acute	infection	tests	at	an	approved	COVID-19	testing	location	 
	 	 	 	 	 	 found	at https://tdem.texas.gov/covid-19/.
 
Response to Employee With Exposure to COVID-19

If	 a	 staff	 member	 reports	 exposure	 to	 an	 individual,	 including	 a	 member	 of	 the	 employee’s	
household,	 who	 has	 a	 lab-confirmed	 diagnosis	 of	 COVID-19,	 the	 employee	 will	 follow	 the	
guidelines	outlined	in	the	flowchart	in	Appendix	D.
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ACCESS TO LEAVE

As	 the	employer,	TISD	has	an	obligation	 to	maintain	a	safe	environment	and	has	 the	 right	 to	
exclude	an	employee	from	work	because	of	exposure (whether it occurred on-duty or off-duty),	
being	 symptomatic,	 or	 testing	 positive.	 If	 the	 job	 responsibilities	 can	 be	 performed	 remotely,	
assigning	 leave	may	not	be	necessary.	Work	 from	home	assignments	will	be	determined	on	a	
case-by-case	basis.	However,	if	the	employee	is	not	able	to	perform	job	duties	remotely,	Human	
Resources	will	 need	 to	determine	 if	 the	 employee	 is	 eligible	 for	Emergency	Paid	Sick	Leave	
(EPSL)	or	accrued	leave.

Leave	benefits	under	the	Families	First	Coronavirus	Response	Act	(FFCRA)	apply	for	the	limited	
time	period	of	April	1,	2020	to	December	31,	2020.	The	amount	of	paid	leave	an	employee	may	
receive	will	vary	depending	on	the	reason	leave	is	taken.	Detailed	information	is	available	in	the	
Employee	Rights	notice	that	can	be	found	in	Appendix	E.

An	employee	requesting	emergency	paid	sick	leave	and	expanded	family	and	medical	leave	must	
complete	the	form	in	Appendix	F	and	return	it	to	the	TISD	HR	Department,	as	soon	as	the	need	
for	leave	is	identified.	Documentation	supporting	the	need	for	leave	should	be	included	when	the	
request	is	submitted.

Emergency	Paid	Sick	Leave	(EPSL)	is	limited	to	80	hours	of	paid	leave	at	the	following	rates:

●	 Self:	regular	rate	of	pay	up	to	$511	per	day
●	 For	care	of	an	 individual	or	a	 son	or	daughter:	 two-thirds	 the	 regular	 rate	of	pay	up	 to 
		 $200	per	day

Expanded	Family	and	Medical	Leave	(EFML)	provides	up	to	12	weeks	of	leave	to	care	for	a	son	
or	daughter	when	school	is	closed	or	child	care	is	unavailable	due	to	COVID-19.	The	first	two	
weeks	are	unpaid,	although	the	employee	may	access	EPSL	or	other	paid	leave	during	this	time.	
The	remaining	10	weeks	is	two-thirds	the	regular	rate	of	pay	up	to	$200	per	day.

An	employee	is	eligible	for	EPSL	if	required	to	self-quarantine	by	a	federal,	state	or	local	order;	
when	advised	by	a	healthcare	provider;	or	when	experiencing	symptoms	and	seeking	a	medical	
diagnosis.	While	a	district	telling	an	employee	to	stay	away	from	the	worksite	is	not	considered	
a	local	order,	the	District	has	elected	to	allow	the	EPSL	to	be	used	in	the	instance	of	an	employee	
being	instructed	by	the	district	to	quarantine.	Employees	will	also	be	eligible	to	use	accrued	leave.

EPSL	is	limited	to	a	total	of	two	weeks	(10	days)	between	April	1,	2020	and	December	31,	2020.	
An	employee	subject	to	multiple	incidents	requiring	self-quarantine	is	limited	to	10	days	for	the	
first	exposure.	After	the	first	quarantine,	the	employee	would	be	required	to	access	accrued	leave	
or	be	placed	on	unpaid	leave.

Employees	in	jobs	where	working	remotely	is	possible	should	be	prepared	to	do	so	at	any	time	
that	the	District	determines	it	to	be	the	best	option.
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COMMUNICATION

Notification	of	Exposure

The	District	will	establish	procedures	and	documents	for	notifying	employees	when	there	is	an	
instance	of	a	confirmed	or	suspected	case	of	COVID-19	on	a	campus.	The	flowcharts	on	pages	
will	be	followed	in	handling	such	instances.

Travel Guidelines
Business	 and	 school-related	 travel	will	 be	 strictly	monitored	 and	 limited	 at	 this	 time.	 Please	
contact	your	supervisor	with	any	questions	related	to	school	travel.

Staff	members	are	no	longer	required	to	report	any	personal	travel,	including	international	travel,	
due	to	changes	to	CDC	guidance	on	travel	restrictions.	

Visitors

Our	 district	 has	 always	 valued	 our	 volunteers	 and	 parental	 involvement.	 These	 relationships	
continue	to	be	essential	and	important	for	our	students	and	staff.	At	this	time,	because	of	safety	
concerns,	we	will	have	to	limit	visitor/volunteer	access	to	the	schools.

For	the	safety	of	students	and	staff,	visitors	on	campus	will	be	very	limited.	Visitors	on-site	will	
be	limited	to	only	those	essential	to	school	operations.

To	ensure	 the	safety	of	students	and	staff,	whenever	possible	parent	conferences/visits/will	be	
held	virtually.	 If	 this	 is	 not	possible,	 prescheduled	 conferences	on-site	will	 be	held	 following	
safety	protocols	and	social	distancing.	During	these	visits,	parents	and	other	visitors	must	wear	
masks,	follow	virus	prevention	and	mitigation	requirements	of	the	school.

Parents	will	not	be	allowed	in	the	building	during	drop	off	and	pick-up.

All	emergency	pick-ups	must	be	cleared	through	the	front	office	before	or	upon	arrival.	Example:	
call	the	office	upon	arrival	from	car	vs.	walking	into	the	main	office.

There	will	be	no	food	deliveries	by	parents/visitors	to	the	front	office	and	parents	will	not	be	able	
to	eat	lunch	with	their	child	on-site	in	order	to	maintain	safety	at	this	time.
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CONCLUSION

There	will	almost	certainly	be	situations	that	necessitate	temporary	school	closure	due	to	positive	
COVID-19	cases	 in	schools.	Parents,	educators,	and	school	administrators	should	be	prepared	
for	this	in	the	event	that	it	occurs,	while	actively	working	to	prevent	it	through	prevention	and	
mitigation	practices.

Thank	you	for	your	continued	dedication	to	the	students	of	TISD	and	for	your	cooperation	as	we	
begin	this	unique	school	year.
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APPENDICES: DOCUMENTS/RESOURCES

The	following	documents	and	resources	related	to	the	information	in	this	handbook	are	provided	
for	your	review.	Please	note	that	all	information	and	documents	are	subject	to	change	as	guidance,	
recommendations,	and	environmental	changes	with	the	COVID-19	pandemic	dictate.

●	 Appendix	A (Included): SY-20-21-Public-Health-Guidance

●	 Appendix	B (Included): Response	to	Employee	with	Symptoms	or	Diagnosis	Flowchart

●	 Appendix	C (Included):	FINAL	-	Student	Flowchart	for	COVID	19

●	 Appendix	D (Included): Response	to	Employee	With	Exposure	to	COVID-19	Flowchart

●	 Appendix	E (Included):	Employee	Rights:	Paid	Sick	Leave	and	Expanded	Family	and	 
	 	 	 	 	 	 	 Medical	 Leave	 Under	 the	 Families	 First	 Coronavirus	 
	 	 	 	 	 	 	 Response	Act

●	 Appendix	F (Included): Leave	Request	Form	--	Emergency	Paid	Sick	Leave	and	Expanded	 
	 	 	 	 	 	 	 Family	and	Medical	Leave

●	 Appendix	G (Included): Letter	to	Employee	Diagnosed	With	or	Exposed	to	COVID-19

●	 Appendix	H (Included):	COVID-19	Fitness	for	Duty	Certification

●	 Appendix	I (Included): TEA	Employee	Matters	Document

●	 Appendix	J (Included): CDC	Document	--	Quarantine	vs.	Isolation

●	 Appendix	K (Included): Other	Resources
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 SY 20-21 Public Health  
Planning Guidance  

August 4, 2020 
 
 

 

 

This guidance document is being provided based on the public health situation as we understand it 
today and takes effect immediately, both for summer school instruction ending the 2019-2020 school 
year and to help support school systems in planning for the 2020-2021 school year, regardless of 
whether a school system starts at the date currently planned or the local school board votes to 
change the school system’s calendar to delay the start of the school year. Changes to the public 
health situation over the course of the summer may necessitate changes to this guidance.  
 
This guidance addresses:  

- On campus and virtual instruction  
- Administrative activities by teachers, staff, or students that occur on school campuses or 

virtually 
- Non-UIL extracurricular sports and activities 
- Any other activities that teachers, staff, or students must complete that cannot be 

accomplished virtually  
- Visits by parents and the general public 

 
It is recommended that after-school providers and other programs that operate in conjunction with 
campuses follow this guidance in coordination with the campus(es) they serve.  
 
Public Health Considerations  
 
The virus that causes COVID-19 can infect people of all ages, and school system leaders should do 
everything feasible to keep students, teachers, staff, and our communities safe. That said, research 
from the Centers for Disease Control (CDC), among others, has found that while children do get 
infected by COVID-19 and some severe outcomes have been reported in children, relatively few 
children with COVID-19 are hospitalized or have severe symptoms. Furthermore, the American 
Academy of Pediatrics notes that COVID-19 risks must be balanced with the need for children to 
attend school in person, given that lack of physical access to school leads to a number of negative 
consequences, placing “children and adolescents at considerable risk of morbidity, and in some case, 
mortality.”i 
 
While it is not possible to eliminate all risk of furthering the spread of COVID-19, the current science 
suggests there are many steps schools can take to reduce the risks to students, teachers, staff, and 
their families significantly. This guidance document contains information on four sets of practices 
that minimize the likelihood of viral spread, including some that are requirements for all schools and 
others that are recommendations:ii 

• PROVIDE NOTICE: Requirements for parental and public notices 
• PREVENT: Required practices to prevent the virus from entering the school 
• RESPOND: Required practices to respond to a lab-confirmed case in the school  

APPENDIX A
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• MITIGATE: Recommended and required practices to reduce likely spread inside the school  
 
The prevention and mitigation practices outlined in this document are designed to significantly 
reduce the likelihood that a coronavirus outbreak occurs on campus. Some practices are required for 
all school systems, some are required in areas with high levels of community spread, and some are 
recommendations.  Consistently implementing recommendations to the extent feasible is the best 
way to reduce the potential negative impact of infection on students’ educational experiences. 
Additionally, systems should consider stringently applying recommended practices to adults on 
campuses, even when it might not be feasible to do so for students, to more fully protect adult 
teachers and staff who are generally at greater risk from COVID-19 than students. 
 
There will almost certainly be situations that necessitate temporary school closure due to positive 
COVID-19 cases in schools. Parents, educators, and school administrators should be prepared for this 
in the event that it occurs, while actively working to prevent it through prevention and mitigation 
practices.  
 
PROVIDE NOTICE: Parental and Public Notices 
 
Developing a Plan for On-Campus Activities and Instruction 
 
School systems must post for parents and the general public, one week prior to the start of on-
campus activities and instruction, a summary of the plan they will follow to mitigate COVID-19 
spread in their schools based on the requirements and recommendations outlined here. This 
summary document can follow any format the school system deems appropriate to communicate 
the information, should broadly address the major points in this guidance, and must be posted on 
the school system homepage or another easily found area on the system website. The document 
should be developed in consultation with teachers, staff, and parents to ensure the plan provides for 
the safety of teachers, staff, and students. Neither this summary document nor any local school 
systems’ reopening plans are subject to approval by any government entity.  
 
It is recommended that, within this summary, school systems designate a staff person or group that 
is responsible for responding to COVID-19 concerns and clearly communicate for all school staff and 
families who this person or group is and how to contact them. 
 
Attendance and Enrollment 
 

1. Per Texas Education Code (TEC), §25.092, students must attend 90% of the days a course is 
offered (with some exceptions) in order to be awarded credit for the course and/or to be 
promoted to the next grade. This requirement remains in force during the 2020-21 school 
year.  

2. Given the public health situation, student attendance may be earned through the delivery of 
virtual instruction. 

3. Any parent may request that their student be offered virtual instruction from any school 
system that offers such instruction. If a parent who chooses virtual instruction wants their 
child to switch to an on-campus instructional setting, they can do so, but school systems are 
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permitted to limit these transitions to occur only at the end of a grading period, if it will be 
beneficial to the student’s instructional quality. If a parent requests virtual instruction and the 
school does not offer it, the parent may enroll in another school that does offer it for transfer 
students. 

4. School systems must provide on-campus attendance as an option for students otherwise 
entitled to attend school who follow this document’s required public health procedures and 
whose parents wish them to attend on campus, subject to school closure and the exceptions 
listed in this document. In high school, school systems may offer a less than daily on campus 
instructional experience if there is a need to reduce the total count of people on campus at 
any one time to maintain social distancing.  

5. In order to facilitate an safe, effective back-to-school transition process, during a period up to 
the first four weeks of school, which can be extended by an additional four weeks by vote of 
the school board, school systems may temporarily limit access to on-campus instruction.  As a 
result, some parents opting for their student(s) to attend on campus may be required to start 
with remote instruction temporarily, although any family who does not have Internet access 
and/or devices for distance learning at home is still entitled to have their student receive on-
campus instruction each day during this transition period, as they are during the rest of the 
year.  School systems must clearly describe this transition process in their posted summary of 
their plans to operate campuses safely, as required above. 

6. School systems are required to provide parents a notice of their public education enrollment 
and attendance rights and responsibilities during the COVID-19 pandemic using a document 
published by TEA. 

 
PREVENT: Practices to Prevent the Virus from Entering the School 
 
Screening Questions for COVID-19 Before Campus Access 

1. School systems must require teachers and staff to self-screen for COVID-19 symptoms before 
coming onto campus each day. Symptoms are listed at the end of this document. The self-
screening should include teachers and staff taking their own temperature. Teachers and staff 
must report to the school system if they themselves have COVID-19 symptoms or are lab-
confirmed with COVID-19, and, if so, they must remain off campus until they meet the criteria 
for re-entry as noted below.  Additionally, they must report to the school system if they have 
had close contact with an individual who is lab-confirmed with COVID-19, as defined at the 
end of this document, and, if so, must remain off campus until the 14-day incubation period 
has passed.   

2. Parents must ensure they do not send a child to school on campus if the child has COVID-19 
symptoms (as listed in this document) or is lab-confirmed with COVID-19, and instead should 
opt to receive remote instruction until the below conditions for re-entry are met. Parents 
may also opt to have their students receive remote instruction if their child has had close 
contact with an individual who is lab-confirmed with COVID-19 until the 14-day incubation 
period has passed. School systems may consider screening students for COVID-19 as well.  
Screening is accomplished by asking questions by phone or other electronic methods and/or 
in person. The screening questions should also be asked of a student’s parent if that parent 
will be dropping off or picking up their child from inside the school. Regularly performing a 
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permitted to limit these transitions to occur only at the end of a grading period, if it will be 
beneficial to the student’s instructional quality. If a parent requests virtual instruction and the 
school does not offer it, the parent may enroll in another school that does offer it for transfer 
students. 

4. School systems must provide on-campus attendance as an option for students otherwise 
entitled to attend school who follow this document’s required public health procedures and 
whose parents wish them to attend on campus, subject to school closure and the exceptions 
listed in this document. In high school, school systems may offer a less than daily on campus 
instructional experience if there is a need to reduce the total count of people on campus at 
any one time to maintain social distancing.  

5. In order to facilitate an safe, effective back-to-school transition process, during a period up to 
the first four weeks of school, which can be extended by an additional four weeks by vote of 
the school board, school systems may temporarily limit access to on-campus instruction.  As a 
result, some parents opting for their student(s) to attend on campus may be required to start 
with remote instruction temporarily, although any family who does not have Internet access 
and/or devices for distance learning at home is still entitled to have their student receive on-
campus instruction each day during this transition period, as they are during the rest of the 
year.  School systems must clearly describe this transition process in their posted summary of 
their plans to operate campuses safely, as required above. 

6. School systems are required to provide parents a notice of their public education enrollment 
and attendance rights and responsibilities during the COVID-19 pandemic using a document 
published by TEA. 

 
PREVENT: Practices to Prevent the Virus from Entering the School 
 
Screening Questions for COVID-19 Before Campus Access 

1. School systems must require teachers and staff to self-screen for COVID-19 symptoms before 
coming onto campus each day. Symptoms are listed at the end of this document. The self-
screening should include teachers and staff taking their own temperature. Teachers and staff 
must report to the school system if they themselves have COVID-19 symptoms or are lab-
confirmed with COVID-19, and, if so, they must remain off campus until they meet the criteria 
for re-entry as noted below.  Additionally, they must report to the school system if they have 
had close contact with an individual who is lab-confirmed with COVID-19, as defined at the 
end of this document, and, if so, must remain off campus until the 14-day incubation period 
has passed.   

2. Parents must ensure they do not send a child to school on campus if the child has COVID-19 
symptoms (as listed in this document) or is lab-confirmed with COVID-19, and instead should 
opt to receive remote instruction until the below conditions for re-entry are met. Parents 
may also opt to have their students receive remote instruction if their child has had close 
contact with an individual who is lab-confirmed with COVID-19 until the 14-day incubation 
period has passed. School systems may consider screening students for COVID-19 as well.  
Screening is accomplished by asking questions by phone or other electronic methods and/or 
in person. The screening questions should also be asked of a student’s parent if that parent 
will be dropping off or picking up their child from inside the school. Regularly performing a 
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forehead temperature check of otherwise asymptomatic students in school is not 
recommended, but the practice is also not prohibited by this guidance. 

3. Excluding parental drop-off and pick-up as discussed above, before visitors are allowed onto 
campuses, school systems must screen all visitors to determine if the visitors have COVID-19 
symptoms (as listed in this document) or are lab-confirmed with COVID-19, and, if so, they 
must remain off campus until they meet the criteria for re-entry as noted below.  
Additionally, school systems must screen to determine if visitors have had close contact with 
an individual who is lab-confirmed with COVID-19, and, if so, they must remain off campus 
until the 14-day incubation period has passed. When practical, screening questions could be 
supplemented with temperature checks of adults. 
 

Individuals Confirmed or Suspected with COVID-19 
1. Any individuals who themselves either: (a) are lab-confirmed to have COVID-19; or (b) 

experience the symptoms of COVID-19 (listed below) must stay at home throughout the 
infection period, and cannot return to campus until the school system screens the individual 
to determine any of the below conditions for campus re-entry have been met:  

o In the case of an individual who was diagnosed with COVID-19, the individual may 
return to school when all three of the following criteria are met:  

i. at least three days (72 hours) have passed since recovery (resolution of fever 
without the use of fever-reducing medications);  

ii. the individual has improvement in symptoms (e.g., cough, shortness of 
breath); and  

iii. at least ten days have passed since symptoms first appeared. 
o In the case of an individual who has symptoms that could be COVID-19 and who is not 

evaluated by a medical professional or tested for COVID-19, such individual is 
assumed to have COVID-19, and the individual may not return to the campus until the 
individual has completed the same three-step set of criteria listed above. 

o If the individual has symptoms that could be COVID-19 and wants to return to school 
before completing the above stay at home period, the individual must either (a) 
obtain a medical professional’s note clearing the individual for return based on an 
alternative diagnosis or (b) receive two separate confirmations at least 24 hours apart 
that they are free of COVID via acute infection tests at an approved COVID-19 testing 
location found at https://tdem.texas.gov/covid-19/. 

 
Identifying Possible COVID-19 Cases on Campus 

o Schools must immediately separate any student who shows COVID-19 symptoms while at 
school until the student can be picked up by a parent or guardian.   

o Schools should clean the areas used by the individual who shows COVID-19 symptoms while 
at school (student, teacher, or staff) as soon as is feasible. 

o Students who report feeling feverish should be given an immediate temperature check to 
determine if they are symptomatic for COVID-19. 

 
RESPOND:  Practices to Respond to a Lab-Confirmed Case in the School 
 
Required Actions if Individuals with Lab-Confirmed Cases Have Been in a School 
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forehead temperature check of otherwise asymptomatic students in school is not 
recommended, but the practice is also not prohibited by this guidance. 

3. Excluding parental drop-off and pick-up as discussed above, before visitors are allowed onto 
campuses, school systems must screen all visitors to determine if the visitors have COVID-19 
symptoms (as listed in this document) or are lab-confirmed with COVID-19, and, if so, they 
must remain off campus until they meet the criteria for re-entry as noted below.  
Additionally, school systems must screen to determine if visitors have had close contact with 
an individual who is lab-confirmed with COVID-19, and, if so, they must remain off campus 
until the 14-day incubation period has passed. When practical, screening questions could be 
supplemented with temperature checks of adults. 
 

Individuals Confirmed or Suspected with COVID-19 
1. Any individuals who themselves either: (a) are lab-confirmed to have COVID-19; or (b) 

experience the symptoms of COVID-19 (listed below) must stay at home throughout the 
infection period, and cannot return to campus until the school system screens the individual 
to determine any of the below conditions for campus re-entry have been met:  

o In the case of an individual who was diagnosed with COVID-19, the individual may 
return to school when all three of the following criteria are met:  

i. at least one day (24 hours) has passed since recovery (resolution of fever 
without the use of fever-reducing medications);  

ii. the individual has improvement in symptoms (e.g., cough, shortness of 
breath); and  

iii. at least ten days have passed since symptoms first appeared. 
o In the case of an individual who has symptoms that could be COVID-19 and who is not 

evaluated by a medical professional or tested for COVID-19, such individual is 
assumed to have COVID-19, and the individual may not return to the campus until the 
individual has completed the same three-step set of criteria listed above. 

o If the individual has symptoms that could be COVID-19 and wants to return to school 
before completing the above stay at home period, the individual must either (a) 
obtain a medical professional’s note clearing the individual for return based on an 
alternative diagnosis or (b) obtain an acute infection test at an approved testing 
location (https://tdem.texas.gov/covid-19/) that comes back negative for COVID-19. 

 
Identifying Possible COVID-19 Cases on Campus 

o Schools must immediately separate any student who shows COVID-19 symptoms while at 
school until the student can be picked up by a parent or guardian.   

o Schools should clean the areas used by the individual who shows COVID-19 symptoms while 
at school (student, teacher, or staff) as soon as is feasible. 

o Students who report feeling feverish should be given an immediate temperature check to 
determine if they are symptomatic for COVID-19. 

 
RESPOND:  Practices to Respond to a Lab-Confirmed Case in the School 
 
Required Actions if Individuals with Lab-Confirmed Cases Have Been in a School 
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1. If an individual who has been in a school is lab-confirmed to have COVID-19, the school must 
notify its local health department, in accordance with applicable federal, state and local laws 
and regulations, including confidentiality requirements of the Americans with Disabilities Act 
(ADA) and Family Educational Rights and Privacy Act (FERPA).  

2. Schools must close off areas that are heavily used by the individual with the lab-confirmed 
case (student, teacher, or staff) until the non-porous surfaces in those areas can be 
disinfected, unless more than 7 days have already passed since that person was on campus. 

3. Consistent with school notification requirements for other communicable diseases, and 
consistent with legal confidentiality requirements, schools must notify all teachers, staff, and 
families of all students in a school if a lab-confirmed COVID-19 case is identified among 
students, teachers or staff who participate on any on campus activities.  

 
MITIGATE: Practices to Mitigate the Likelihood of COVID-19 Spread Inside the School 
 
Operational Considerations:  
 
Health and Hygiene Practices: General 

1. Schools should attempt to have hand sanitizer and/or hand washing stations with soap and 
water at each entrance.  They should also attempt to provide hand sanitizer and/or hand 
washing stations with soap and water in every classroom. 

2. Students, teachers, staff, and campus visitors should be encouraged to sanitize and/or wash 
hands frequently.  

o School systems are encouraged to have students engage in supervised handwashing 
for at least 20 seconds at least two times each day, in addition to being encouraged to 
wash hands after using the restroom and before eating.  

o School systems are encouraged to teach students good handwashing techniques.  
o Students, teachers, staff, and campus visitors should be encouraged to cover coughs 

and sneezes with a tissue, and if not available, covered in their elbows. Used tissues 
should be thrown in the trash, hands should be washed immediately with soap and 
water for at least 20 seconds, or hand sanitizer should be used.  

3. Campuses should institute more frequent cleaning practices, including additional cleaning by 
janitorial staff, as well as provide the opportunity for children to clean their own spaces 
before and after they are used, in ways that are safe and developmentally appropriate.  

o Schools should arrange for additional cleaning and disinfecting of surfaces that are 
touched in common throughout the day. This would include objects such as door 
handles, common tables/desks, shared supplies such as art supplies, and high touch 
devices such as shared laptops or tablets.  

o Schools should arrange for cleaning of commonly-touched surfaces in classrooms 
between different class groups, if the same room will be used by multiple class groups.   

o The CDC has provided guidance on cleaning community buildings to prevent COVID-19 
spread.  

o Schools should ensure these products are stored safely, including storing harmful 
products where children cannot access them, and ensuring that harmful cleaning 
products are not used near children.  
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4. Whenever possible, schools should open windows or otherwise work to improve air flow by 
allowing outside air to circulate in the building.  

5. If a building has remained dormant for an extended period, we recommend you review CDC 
guidance on maintaining water system safety when buildings are unused for extended 
periods of time, and apply this guidance as appropriate. 

6. The CDC provides a range of printed resources such as posters that promote protective 
measures and can serve as helpful reminders of best practices. Schools may use these or may 
create their own reminders.  

7. On the first day a student attends school on campus, school systems must provide instruction 
to students on appropriate hygiene practices and other mitigation practices adopted in the 
local school system. 

 
Health and Hygiene Practices: Masks 

1. For the purposes of this document, masks include non-medical and medical grade disposable 
face masks and cloth face coverings (over the nose and mouth). Full-face shields may be used 
in place of a mask to protect eyes, nose, and mouth whenever a mask is not feasible or 
whenever the education context may benefit from the ability to see an individual’s full face.   

2. Schools are required to comply with the governor’s executive order regarding the wearing of 
masks.   

3. In addition to the executive order, school systems may require the use of masks or face 
shields for adults or students for whom it is developmentally appropriate.   

4. It may be impractical for students to wear masks or face shields while participating in some 
non-UIL athletic or other extracurricular activities. When it is impractical for students to wear 
masks or face shields during those activities, schools must require students, teachers, staff, 
and visitors to wear masks or face shields when entering and exiting facilities and practice 
areas and when not actively engaging in those activities. Schools may, for example, allow 
students who are actively exercising to remove masks or face shields, as long as they maintain 
at least six feet of distance from other students, teachers, and staff who are not wearing 
masks or face shields. However, schools must require students, teachers, and staff to wear 
masks or face shields as they arrange themselves in positions that will allow them to maintain 
safe distancing. 

 
Student-Teacher Groupings 
Where feasible without disrupting the educational experience, encourage students to practice social 
distancing.  

1. In classroom spaces that allow it, consider placing student desks a minimum of six feet apart 
when possible.   

2. In classrooms where students are regularly within six feet of one another, schools should plan 
for more frequent hand washing and/or hand sanitizing and should consider whether 
increased airflow from the outdoors is possible.  

 
Use of Non-Classroom Spaces  

1. When feasible and appropriate (for example, in physical education classes as weather 
permits), it is preferable for students to gather outside, rather than inside, because of likely 
reduced risk of virus spread outdoors.  
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2. Schools may continue to offer extracurricular activities, at their discretion and consistent with 
the guidance in this document, for non-UIL extracurricular activities and with the guidance 
found on the UIL website for all UIL activities.  

3. As is the case in typical years, school systems with policies that allow it may open facilities to 
the public. Operation of the facilities should be done consistent with the governor’s executive 
orders for similar activities. 

4. Campuses must plan for entry, exit, and transition procedures that reduce large group 
gatherings (of students and/or adults) in close proximity. Consider staggering school start and 
end times, assigning students to entries to ensure even distribution of students 
entering/exiting at each door, providing guidance to students to enter one at a time and wait 
six feet apart outside the entrance, and, where appropriate, encouraging parents to remain 
outside during drop-off and pick-up.  

5. Depending upon local conditions, school systems should consider eliminating assemblies and 
other activities that bring large groupings of students and/or teachers and staff together. 

6. Consider adding dividers between bathroom sinks, especially when students cannot be at 
least six feet apart while using the sinks.  

7. School systems should consider practices that reduce the likelihood that students meet the 
close contact definition (defined below) at lunch.  This could include having students eat 
lunch at their desks. It could include the use of seats that are spaced at least 6 feet apart.  It 
could include the use of dividers on cafeteria tables if they can serve the purpose of shielding 
the students from respiratory droplets with which they might otherwise come into contact.  
For meal service itself, consider individually plated meals with disposable food service items 
for students who do not bring their own lunch. 

 
Transportation Recommendations 

1. School systems should consider requiring students and staff to use hand sanitizer upon 
boarding the bus. 

2. When possible, schools should open windows to allow outside air to circulate in the bus.  
3. School systems should encourage families to drop students off, carpool, or walk with their 

student to school to reduce possible virus exposure on buses. 
4. Buses should be thoroughly cleaned after each bus trip, focusing on high-touch surfaces such 

as bus seats, steering wheels, knobs, and door handles. During cleaning, open windows to 
allow for additional ventilation and air flow.  

 
Visits to Schools 

o Parents and other adults can visit schools, as permitted by local school system policies. During 
these visits, parents and other visitors must follow virus prevention and mitigation 
requirements of the school.  

o Schools systems should restrict visits in schools to only those essential to school operations. 

 
Staffing 

1. Employees of school systems, like employees of any organization, must continue to meet the 
work expectations set by their employers, subject to any applicable employment contract 
terms or legal requirements.  However, school systems should work with teachers and other 
staff to ensure the safety of students, teachers, and staff. This could include allowing those 
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4. Whenever possible, schools should open windows or otherwise work to improve air flow by 
allowing outside air to circulate in the building.  

5. If a building has remained dormant for an extended period, we recommend you review CDC 
guidance on maintaining water system safety when buildings are unused for extended 
periods of time, and apply this guidance as appropriate. 

6. The CDC provides a range of printed resources such as posters that promote protective 
measures and can serve as helpful reminders of best practices. Schools may use these or may 
create their own reminders.  

7. On the first day a student attends school on campus, school systems must provide instruction 
to students on appropriate hygiene practices and other mitigation practices adopted in the 
local school system. 

 
Health and Hygiene Practices: Masks 

1. For the purposes of this document, masks include non-medical and medical grade disposable 
face masks and cloth face coverings (over the nose and mouth). Full-face shields may be used 
in place of a mask to protect eyes, nose, and mouth whenever a mask is not feasible or 
whenever the education context may benefit from the ability to see an individual’s full face.   

2. Schools are required to comply with the governor’s executive order regarding the wearing of 
masks.   

3. In addition to the executive order, school systems may require the use of masks or face 
shields for adults or students for whom it is developmentally appropriate.   

4. It may be impractical for students to wear masks or face shields while participating in some 
non-UIL athletic or other extracurricular activities. When it is impractical for students to wear 
masks or face shields during those activities, schools must require students, teachers, staff, 
and visitors to wear masks or face shields when entering and exiting facilities and practice 
areas and when not actively engaging in those activities. Schools may, for example, allow 
students who are actively exercising to remove masks or face shields, as long as they maintain 
at least six feet of distance from other students, teachers, and staff who are not wearing 
masks or face shields. However, schools must require students, teachers, and staff to wear 
masks or face shields as they arrange themselves in positions that will allow them to maintain 
safe distancing. 

 
Student-Teacher Groupings 
Where feasible without disrupting the educational experience, encourage students to practice social 
distancing.  

1. In classroom spaces that allow it, consider placing student desks a minimum of six feet apart 
when possible.   

2. In classrooms where students are regularly within six feet of one another, schools should plan 
for more frequent hand washing and/or hand sanitizing and should consider whether 
increased airflow from the outdoors is possible.  

 
Use of Non-Classroom Spaces  

1. When feasible and appropriate (for example, in physical education classes as weather 
permits), it is preferable for students to gather outside, rather than inside, because of likely 
reduced risk of virus spread outdoors.  
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staff, including teachers, who may fulfill their work duties remotely to do so. It could include 
modification of schedules to ensure, where feasible, that staff members, including teachers, 
interact with smaller and/or more consistent cohorts of individuals to further mitigate risk. In 
addition, teachers and staff who are in high risk categories may be entitled to paid leave 
under the federal Families First Coronavirus Response Act (FFCRA) in addition to leave already 
accrued.  

2. School teachers and staff should be trained specifically on the protocols outlined in this 
document and the practices adopted by their school system. Additionally, while not 
developed with this exact guidance in mind, Texas Agri-Life Extension offers a free online 
course on Special Considerations for Infection Control During COVID-19 (2hrs). This course is 
intended for frontline childcare workers, but the principles of the course apply equally to 
those working in school settings.  

3. School systems should attempt to reduce in-person staff meetings or other opportunities for 
adults to congregate in close settings. When those meetings are necessary and cannot be 
done via electronic means, everyone must follow the mask protocols in this guidance, remain 
at least 6 feet apart where feasible, consider the use of dividers, and consider whether 
increased airflow from the outdoors is possible in those settings. 

 
 
COVID-19 Symptoms 
 
In evaluating whether an individual has symptoms consistent with COVID-19, consider the following 
question: 
 
Have they recently begun experiencing any of the following in a way that is not normal for them? 

o Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 
Fahrenheit 

o Loss of taste or smell 
o Cough 
o Difficulty breathing  
o Shortness of breath 
o Fatigue 
o Headache 
o Chills  
o Sore throat 
o Congestion or runny nose 
o Shaking or exaggerated shivering 
o Significant muscle pain or ache  
o Diarrhea 
o Nausea or vomiting 

  
Close Contact 
 
This document refers to “close contact” with an individual who is lab-confirmed to have COVID-19. 
The definition of close contact is evolving with our understanding of COVID-19, and individual 
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2. Schools may continue to offer extracurricular activities, at their discretion and consistent with 
the guidance in this document, for non-UIL extracurricular activities and with the guidance 
found on the UIL website for all UIL activities.  

3. As is the case in typical years, school systems with policies that allow it may open facilities to 
the public. Operation of the facilities should be done consistent with the governor’s executive 
orders for similar activities. 

4. Campuses must plan for entry, exit, and transition procedures that reduce large group 
gatherings (of students and/or adults) in close proximity. Consider staggering school start and 
end times, assigning students to entries to ensure even distribution of students 
entering/exiting at each door, providing guidance to students to enter one at a time and wait 
six feet apart outside the entrance, and, where appropriate, encouraging parents to remain 
outside during drop-off and pick-up.  

5. Depending upon local conditions, school systems should consider eliminating assemblies and 
other activities that bring large groupings of students and/or teachers and staff together. 

6. Consider adding dividers between bathroom sinks, especially when students cannot be at 
least six feet apart while using the sinks.  

7. School systems should consider practices that reduce the likelihood that students meet the 
close contact definition (defined below) at lunch.  This could include having students eat 
lunch at their desks. It could include the use of seats that are spaced at least 6 feet apart.  It 
could include the use of dividers on cafeteria tables if they can serve the purpose of shielding 
the students from respiratory droplets with which they might otherwise come into contact.  
For meal service itself, consider individually plated meals with disposable food service items 
for students who do not bring their own lunch. 
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boarding the bus. 
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o Parents and other adults can visit schools, as permitted by local school system policies. During 
these visits, parents and other visitors must follow virus prevention and mitigation 
requirements of the school.  

o Schools systems should restrict visits in schools to only those essential to school operations. 
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work expectations set by their employers, subject to any applicable employment contract 
terms or legal requirements.  However, school systems should work with teachers and other 
staff to ensure the safety of students, teachers, and staff. This could include allowing those 
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scenarios should be determined by an appropriate public health agency. In general, close contact is 
defined as: 

a. being directly exposed to infectious secretions (e.g., being coughed on); or  
b. being within 6 feet for a cumulative duration of 15 minutes; however, additional factors like 

case/contact masking (i.e., both the infectious individual and the potential close contact have 
been consistently and properly masked), ventilation, presence of dividers, and case 
symptomology may affect this determination.  

Either (a) or (b) defines close contact if it occurred during the infectious period of the case, defined 
as two days prior to symptom onset to 10 days after symptom onset. In the case of asymptomatic 
individuals who are lab-confirmed with COVID-19, the infectious period is defined as two days prior 
to the confirming lab test and continuing for 10 days following the confirming lab test.   
 
 
 
Screening Questionnaire Information 

1. When asking individuals if they have symptoms for COVID-19, school systems must only 
require the individual to provide a “Yes” or “No” to the overall statement that they are 
symptomatic for COVID-19, as opposed to asking the individual for specific symptom 
confirmation.  School systems are not entitled to collect information during screening on the 
specific health information of an individual beyond that they are symptomatic. 

2. Once it is determined that individuals who responded “Yes” to either of these questions have 
met the criteria for re-entry, school systems must destroy those individuals’ responses.   

 
 

 
i https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-
considerations-return-to-in-person-education-in-schools/ 
ii Within sections that primarily contain requirements, there are some recommended practices (indicated with “should”). 
Likewise, within sections that primarily contain recommendations, there are some required practices (indicated with 
“must”). 
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staff, including teachers, who may fulfill their work duties remotely to do so. It could include 
modification of schedules to ensure, where feasible, that staff members, including teachers, 
interact with smaller and/or more consistent cohorts of individuals to further mitigate risk. In 
addition, teachers and staff who are in high risk categories may be entitled to paid leave 
under the federal Families First Coronavirus Response Act (FFCRA) in addition to leave already 
accrued.  

2. School teachers and staff should be trained specifically on the protocols outlined in this 
document and the practices adopted by their school system. Additionally, while not 
developed with this exact guidance in mind, Texas Agri-Life Extension offers a free online 
course on Special Considerations for Infection Control During COVID-19 (2hrs). This course is 
intended for frontline childcare workers, but the principles of the course apply equally to 
those working in school settings.  

3. School systems should attempt to reduce in-person staff meetings or other opportunities for 
adults to congregate in close settings. When those meetings are necessary and cannot be 
done via electronic means, everyone must follow the mask protocols in this guidance, remain 
at least 6 feet apart where feasible, consider the use of dividers, and consider whether 
increased airflow from the outdoors is possible in those settings. 

 
 
COVID-19 Symptoms 
 
In evaluating whether an individual has symptoms consistent with COVID-19, consider the following 
question: 
 
Have they recently begun experiencing any of the following in a way that is not normal for them? 

o Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 
Fahrenheit 

o Loss of taste or smell 
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o Shortness of breath 
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Close Contact 
 
This document refers to “close contact” with an individual who is lab-confirmed to have COVID-19. 
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Response to Employee With Symptoms or Diagnosis of COVID-19 Flowchart 
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APPENDIX C

Student	Flowchart	for	COVID-19

Student Flowchart for COVID-19 

 

 

26



APPENDIX D

Response	to	Employee	With	Exposure	to	COVID-19	Flowchart
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EMPLOYEE RIGHTS
PAID SICK LEAVE AND EXPANDED FAMILY AND MEDICAL LEAVE 
UNDER THE FAMILIES FIRST CORONAVIRUS RESPONSE ACT

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR

WH1422  REV 03/20

For additional information  
or to file a complaint:
1-866-487-9243

TTY: 1-877-889-5627
dol.gov/agencies/whd

1. is subject to a Federal, State, or local quarantine or 
isolation order related to COVID-19;

2. has been advised by a health care provider to  
self-quarantine related to COVID-19;

3. is experiencing COVID-19 symptoms and is seeking  
a medical diagnosis;

4. is caring for an individual subject to an order described  
in (1) or self-quarantine as described in (2);

► ENFORCEMENT
The U.S. Department of Labor’s Wage and Hour Division (WHD) has the authority to investigate and enforce compliance 
with the FFCRA. Employers may not discharge, discipline, or otherwise discriminate against any employee who 
lawfully takes paid sick leave or expanded family and medical leave under the FFCRA, files a complaint, or institutes a 
proceeding under or related to this Act. Employers in violation of the provisions of the FFCRA will be subject to penalties 
and enforcement by WHD. 

5. is caring for his or her child whose school or 
place of care is closed (or child care provider is 
unavailable) due to COVID-19 related reasons; or

6. is experiencing any other substantially-similar 
condition specified by the U.S. Department of 
Health and Human Services.

The Families First Coronavirus Response Act (FFCRA or Act) requires certain employers to provide their 
employees with paid sick leave and expanded family and medical leave for specified reasons related to COVID-19. 
These provisions will apply from April 1, 2020 through December 31, 2020.  

► PAID LEAVE ENTITLEMENTS
Generally, employers covered under the Act must provide employees: 
Up to two weeks (80 hours, or a part-time employee’s two-week equivalent) of paid sick leave based on the higher of 
their regular rate of pay, or the applicable state or Federal minimum wage, paid at:

•  100% for qualifying reasons #1-3 below, up to $511 daily and $5,110 total; 
•  2/3 for qualifying reasons #4 and 6 below, up to $200 daily and $2,000 total; and
•  Up to 12 weeks of paid sick leave and expanded family and medical leave paid at 2/3 for qualifying reason #5   
 below for up to $200 daily and $12,000 total.

A part-time employee is eligible for leave for the number of hours that the employee is normally scheduled to work 
over that period.

► ELIGIBLE EMPLOYEES
In general, employees of private sector employers with fewer than 500 employees, and certain public sector 
employers, are eligible for up to two weeks of fully or partially paid sick leave for COVID-19 related reasons (see below). 
Employees who have been employed for at least 30 days prior to their leave request may be eligible for up to an 
additional 10 weeks of partially paid expanded family and medical leave for reason #5 below.

► QUALIFYING REASONS FOR LEAVE RELATED TO COVID-19 
An employee is entitled to take leave related to COVID-19 if the employee is unable to work, including unable to 
telework, because the employee:

APPENDIX E
Appendix F 

Name Employee ID

Department/campus Position

Email Phone number

Date Duration of leave (specify dates requested)

Leave benefits under the Families First Coronavirus Response Act (FFCRA) apply for the limited time 
period of April 1, 2020 to December 31, 2020. The amount of paid leave an employee may receive will 
vary depending on the reason leave is taken. Detailed information is available in the Employee Rights 
notice that can be found attached.  

An employee requesting emergency paid sick leave and expanded family and medical leave must 
complete this form and return it to Erika Sesler, TISD HR Department, as soon as the need for leave is 
identified. Documentation supporting the need for leave should be included when the request is 
submitted. 

Emergency Paid Sick Leave (EPSL) is limited to 80 hours of paid leave at the following rates: 

● Self: regular rate of pay up to $511 per day 

● For care of an individual or a son or daughter: two-thirds the regular rate of pay up to $200 per 
day 

Expanded Family and Medical Leave (EFML) provides up to 12 weeks of leave to care for a son or 
daughter when school is closed or child care is unavailable due to COVID-19. The first two weeks are 
unpaid, although the employee may access EPSL or other paid leave during this time. The remaining 10 
weeks is two-thirds the regular rate of pay up to $200 per day.  

I request leave for the following reason(s): 

Self
_____ I am subject to a federal, state, or local quarantine or isolation order related to COVID-19. 

Name of entity requiring quarantine or isolation: ___________________________

_____ I have been advised to self-quarantine by a healthcare provider. 

Name of health care provider requiring quarantine or isolation: ___________________________
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APPENDIX	F
Appendix F 

Name Employee ID

Department/campus Position

Email Phone number

Date Duration of leave (specify dates requested)

Leave benefits under the Families First Coronavirus Response Act (FFCRA) apply for the limited time 
period of April 1, 2020 to December 31, 2020. The amount of paid leave an employee may receive will 
vary depending on the reason leave is taken. Detailed information is available in the Employee Rights 
notice that can be found attached.  

An employee requesting emergency paid sick leave and expanded family and medical leave must 
complete this form and return it to Erika Sesler, TISD HR Department, as soon as the need for leave is 
identified. Documentation supporting the need for leave should be included when the request is 
submitted. 

Emergency Paid Sick Leave (EPSL) is limited to 80 hours of paid leave at the following rates: 

● Self: regular rate of pay up to $511 per day 

● For care of an individual or a son or daughter: two-thirds the regular rate of pay up to $200 per 
day 

Expanded Family and Medical Leave (EFML) provides up to 12 weeks of leave to care for a son or 
daughter when school is closed or child care is unavailable due to COVID-19. The first two weeks are 
unpaid, although the employee may access EPSL or other paid leave during this time. The remaining 10 
weeks is two-thirds the regular rate of pay up to $200 per day.  

I request leave for the following reason(s): 

Self
_____ I am subject to a federal, state, or local quarantine or isolation order related to COVID-19. 

Name of entity requiring quarantine or isolation: ___________________________

_____ I have been advised to self-quarantine by a healthcare provider. 

Name of health care provider requiring quarantine or isolation: ___________________________
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_____ I am experiencing symptoms of COVID-19 and am seeking a medical diagnosis. 

Name of healthcare provider: ______________________________________________________

_____ I am experiencing any other substantially-similar conditions specified by the U.S. Department of 
Health and Human Services.

     Name of healthcare provider: ______________________________________________________ 

Care for other individual or child 
_____ I am unable to work in order to care for a minor son or daughter because their school is closed or

child care is not available due to COVID-19. 

Name of school or child care facility:
______________________________________________________ 

Are you the only adult caring for the child(ren): _____yes _____no

  Name and age of child(ren): 
____________________________________________________________

    If the son or daughter is over the age of 14 describe special circumstance requiring the care: 

___________________________________________________________________________________

_____ I am unable to work in order to care for an individual who is subject to a quarantine or isolation or 
who has been advised to quarantine or isolate.

Name of individual: __________________________ Relationship: __________________________  

Accrued leave use: 
EPSL Leave: 

_____ I choose to use accrued paid leave to “top off” the 2/3 pay covered by EPSL so I receive 100 
percent of my regular rate of pay. 

EFML: 

  _____ I understand that I am required to use my accrued state and local leave concurrently with EFML. 
       When accrued leave is exhausted, I will receive 2/3 pay for any remaining EFML. 

 
Designation (completed by HR Department): 

_____The employee qualifies for EPSL. 

_____The employee does not qualify for EPSL. 

_____The employee qualifies for _____ weeks of EFML. 

_____The employee does not qualify for EFML. 
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APPENDIX G  

 
 

LETTER  TO EMPLOYEE  D IAGNOSED  WITH OR EXPOSED  TO COVID-19 
 
Date 
 
Dear _______________ (employee name),  
 
Thank you for notifying us of your exposure to or confirmed diagnosis of COVID-19. HR will contact any employees 
identified as having a possible exposure risk. When communicating with others, Human Resources will keep your 
personal and medical information confidential to the extent possible. 
Below is a summary of the pertinent information:  

● Leave:  You are eligible to take emergency paid sick leave (EPSL) -- up to a maximum of 10 days -- or any of 
your accrued leave during this time in accordance with district policies. If you require extended leave for 
complications from COVID-19 you may be eligible for family and medical leave (FML). Medical certification 
forms and FML information is available from the Human Resources department. 

● Contact information: Ensure your personal contact information and emergency contact information is up 
to date. 

● Isolation: You are directed to not enter any district building or campus for at least 14 calendar days from 
the last day you may have had an exposure risk or 10 days from the day you were diagnosed as having 
COVID-19 and until you’ve been authorized by HR.  

● Communications:  Direct all communications to the HR office about your condition and ability to return to 
work.  

● Medical release:  A release from your treating physician may be submitted to HR before you may return to 
work.  See attached COVID-19 Fitness for Duty Certification  form that may need to be completed by you 
and your treating physician prior to you returning to work.  (NOTE:  Per TISD Return to Work Criteria, you 
may be allowed to return on-site 10 days after the onset of symptoms or COVID-19 diagnosis, provided 
symptoms have improved and you have had no fever in the previous 24 hours.)  Please complete the 
second COVID-19 Fitness for Duty Certification if you are returning to work following a mandated 
quarantine period and have not developed any COVID-19 symptoms. 

I wish you the best during this time. Please contact me if you have any questions at amy.nix@txkisd.net or at 
903-794-3651, extension 2556. 
 
Sincerely, 

 
 
 

Amy Nix 
Director of Human Resources 
Texarkana ISD 
 
 

© 4/7/2020 Texas Association of School Boards, Inc. All rights reserved. 
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APPENDIX H
 

 
COVID-19 FITNESS FOR DUTY C ERTIFICATION 

 
This form should be completed by an employee who has been diagnosed with COVID-19 . 
 
You must present this completed, signed certification form to the Human Resources department prior 
to your planned return to work date.  Failure to submit this form may delay your return to work. 
 
SECTION 1 to be completed by Employee: 

 

Name: ___________________________________     Department/Campus: ________________________ 

Date Leave Began: _________________________      Date of Planned Return: ______________________ 

I understand that my return to work is subject to the following conditions: 

● As a condition of returning to work following COVID-19, you may provide written certification 
from your healthcare provider that you are able to resume work.  If no medical certification is 
provided, your signature below confirms that you are returning to work at least 10 days after 
the onset of symptoms or COVID-19 diagnosis, your symptoms have improved, and you have 
had no fever in the 24 hours preceding your return to work. 

_____________________________________ ____________________________ 

Employee Signature Date 
__________________________________________________________________________________ 
SECTION 2 to be completed by Healthcare Provider for employee’s return to work from leave 
for COVID-19: 

I have examined __________________________ and have determined that he/she has recovered from 
the COVID-19 virus, including fever, related symptoms, and the possibility of transmitting the virus to 
others, and is fit to resume the essential functions of his/her position with the school district as follows: 

_______ Fully with no restrictions as of ____________________ (Date) 

_______ With restrictions, as noted below, as of _______________________ (Date) 

Restrictions:___________________________________________________________________________ 

 

________________________________ ______________________________ 
Healthcare Provider Signature Date 
 

________________________________ ______________________________ 
Healthcare Provider Name (please print) Healthcare Provider Address/Phone 

 

 

 
COVID-19 FITNESS FOR D UTY C ERTIFICATION 

 
 
This form should be completed by an employee who has had significant exposure to COVID-19  and has 
completed their mandated quarantine period. 
 
 
When you have completed your required 14-day quarantine period, you are required to present this 
completed, signed certification form to the Human Resources department prior to your planned return 
to work date.  Failure to submit this form may delay your return to work. 
 
 
To be completed by Employee: 
 
 

 
Name: ___________________________________     Department/Campus: ________________________ 

 

Date Leave Began: _________________________      Date of Planned Return: ______________________ 

 

I understand that my return to work is subject to the following conditions: 

● My signature below confirms that I have completed a 14-day quarantine period due to 
significant exposure to an individual with COVID-19 and during that quarantine period, I have 
not developed any symptoms of COVID-19.  

_____________________________________ ____________________________ 

Employee Signature Date 
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COVID-19 FITNESS FOR DUTY C ERTIFICATION 

 
 
This form should be completed by an employee who has had significant exposure to COVID-19  and has 
completed their mandated quarantine period. 
 
 
When you have completed your required 14-day quarantine period, you are required to present this 
completed, signed certification form to the Human Resources department prior to your planned return 
to work date.  Failure to submit this form may delay your return to work. 
 
 
To be completed by Employee: 
 
 

 
Name: ___________________________________     Department/Campus: ________________________ 

 

Date Leave Began: _________________________      Date of Planned Return: ______________________ 

 

I understand that my return to work is subject to the following conditions: 

● My signature below confirms that I have completed a 14-day quarantine period due to 
significant exposure to an individual with COVID-19 and during that quarantine period, I have 
not developed any symptoms of COVID-19.  

_____________________________________ ____________________________ 

Employee Signature Date 
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20-21 Employment Matters
July 17, 2020 

Employment Matters 

1) What COVID-19 related federal leave options are available to school system employees,
teachers, or staff?

The Families First Coronavirus Response Act (FFCRA) Leave provides 2 types of paid leave. 
1. Emergency Paid Sick Leave (E-PSL): Up to 80 hours (2 weeks) of E-PSL may be granted to any

eligible employee for one of a number of COVID-19 related reasons, including care for
themselves because of COVID-19, care for another because of COVID-19, closure of a child’s
school/childcare, or inability to work because of a mandated shelter-in-place or isolation
order.

2. Emergency FMLA (E-FMLA): Employees may qualify for E-FMLA for school/childcare closure
for up to 400 additional hours (10 weeks) if they have been employed for at least 30 days.

Local education agencies (LEAs), as employers, have the exclusive authority to make leave 
determinations in accordance with and subject to federal law and Department of Labor (DOL) 
guidance. The DOL has administrative authority over the FFCRA; thus, they should be looked to for 
interpretations of the statute. In addition, the Texas Association of School Boards (TASB) has 
provided several helpful documents explaining the implementation of the FFCRA in an LEA. The 
resources below from the DOL and TASB provide additional information.  
DOL Compliance Documents:  

• FFCRA Employee Rights poster
• FAQ on FFCRA leave
• Temporary Rule: Paid Leave Under the Families First Coronavirus Response Act (and

additional DOL resources) 

TASB Resources: 

• TASB HR Services provided this FFCRA Leave Administration Flowchart that notes, among other
things, that FFCRA leave is used before any accumulated state/local leave is used.

• TASB Legal Services' article Personnel Provisions in the Families First Coronavirus Response
Act (pdf) summarizes the Emergency Paid Sick Leave and the Emergency Family Leave
Expansion provisions of the Families First Coronavirus Response Act.

• TASB HR Services reviews DOL Required Posters for Emergency Federal Leave.
• TASB HR Services has written an article covering Emergency FMLA and Paid Leave Effective

April 1, 2020 and guidance on The Challenges of FFCRA Management.

APPENDIX I
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• An Employee Request Form for Emergency Federal Leave Now Available from TASB HR 
Services, as well as guidance on Verifying Employee Requests for FFCRA Leave. 

• TASB HR Services answers questions regarding leave and other HR topics in COVID-19 
Frequently Asked Questions: Part 2 and COVID-19 Frequently Asked Questions: Part 3. 

 

2) What happens if a teacher resigns in lieu of accepting an in-person teaching assignment during 
the COVID-19 pandemic? 

In the event a Chapter 21 certified employee resigns outside of the no-fault resignation window, 
certain provisions in rule may allow the resignation to occur with no impact on the educator’s 
certificate. TASB has provided a comprehensive analysis of the legal provisions applicable to 
educators’ resignations that can be found here.  
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COVID-19: Quarantine vs. Isolation

QUARANTINE keeps someone who was 
in close contact with someone who has 
COVID-19 away from others.

If you had close contact with a  
person who has COVID-19

• Stay home until 14 days after your
last contact.

• Check your temperature twice a day  
and watch for symptoms of COVID-19. 

• If possible, stay away from people who
are at higher-risk for getting very sick
from COVID-19.

ISOLATION keeps someone who is sick or  
tested positive for COVID-19 without 
symptoms away from others, even in 
their own home.

If you are sick and think or know  
you have COVID-19

• Stay home until after

 ū At least 10 days since symptoms  
first appeared and

 ū At least 24 hours with no fever without  
fever-reducing medication and

 ū Symptoms have improved

If you tested positive for COVID-19 
but do not have symptoms

Inform 
National 

Picture of 
COVID-19

Case 
Identification

Testing 
Expansion

Healthcare 
Monitoring

Illness 
Monitoring

Collect and Analyze Data to 
Understand COVID-19 and Its Spread

Provide Tools and Guidance 
to Minimize Impact

Support STLT Public 
Health Capacity

Critical 
Infrastructure 

Guidance

Vulnerable Populations 
Protection Strategies

Travel 
Guidance

Contact 
Tracing

Clinical 
Recommendations

Clinician 
On-call

Tools and 
Checklists

Innovative 
Technologies

COVID Corps

Training

• Stay home until after

 ū 10 days have passed since your
positive test

If you live with others, stay in a specific 
“sick room” or area and away from other 
people or animals, including pets. Use a 
separate bathroom, if available.

cdc.gov/coronavirus
CS317422-A 7/20/2020 7AM
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APPENDIX	K

● TISD	Smart	Restart

○ https://www.txkisd.net/forcommunity/smartrestart_form.asp

● CDC	COVID	site

○ https://www.cdc.gov/coronavirus/2019-ncov/index.html

● Bowie	County	Emergency	Operations	Center

○ http://www.coronatxk.org/672/Coronavirus-Disease-2019

● COVID	Testing	Sites

○ https://tdem.texas.gov/covid-19/
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